Схема делового письма

Shipping Company


M/v: ____________





London,17 (th) November 2000





Bominflot Ltd


6, Corg str.


London WIX 1PB





Attn: (For attention of) Mr.





Dear Sirs,


(Gentielmen:)





Re: Claim for the shortage m/v “A”


(Subject: Claim for the shortage m/v “A”)





This is to inform You that …………  





Victor Ivanov


………………………(signature)





Master of the m/v……………





2 Encls.


c.c. –Kfleet, London


Black Oliver Shipping Company 








