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Shipboard Manual

SHIPBOARD MANUAL

CONFIRMATION

The undersigner of this sheet confirms the knowledgement and understanding of the following company’s manual and standing orders:

· Shipboard Manual

· Emergency Manual

· Accident prevention on board ship at sea and in port

· Safety Manual

· SOPEP

· CSM

· Emergency and safe working practises

· ISM News

· Bulk loading manual acc. To SOLAS chapter V/7.2

· Company’s circular letters
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3.
Company Responsibility and Authority 3.doc
3.1
Information flow ship to shore internal

3.2
Information flow ship to shore external

3.3
Organisation chart ship

3.4
Job description

3.4.1
Master

3.4.2
Chief Engineer

3.4.3
Chief Officer

3.4.4
2nd Officer

3.4.5
AB-Cook

3.4.6
Ratings (AB, OS, AB-Oiler)

4.
Designated Person 4.doc
5.
Master’s responsibility and authority 5.doc
6.
Resources, Personnel 6.doc
6.1
General

6.2
The Master

6.3
The crew

6.4
New personnel

6.5
Training

6.6
Information on the QS-System

6.7
Communication

6.8
Medical Locker

6.9
Watchplan

7.
General instructions and shipboard operation 7.doc
7.1
Authorities and classification

7.2
Pollution prevention

7.2.1
Responsibilities

7.2.2
Laws and regulations

7.3.3
Bilge and ballast water

7.2.4
Garbage and waste disposal

7.2.5
Sewage treatment

7.2.6
Emission of exhaust gases to the atmosphere

7.2.7
Oil record book and control

7.2.8
Pollution prevention

7.2.8 Exemption certificates and regulations in different countries

8.
Control of drugs and alcohol 8.doc
8.1 
General

8.2
On-duty personnel

8.3 
Off-duty personnel

8.4
Authorised drugs

8.5
Testing of crew for drug / alcohol abuse

8.6
Consequence of drug or alcohol abuse

9.
Operations 9.doc
9.1
General

9.2
Communication

9.3
Forms to be dispatched to the office

9.4
Requisition for stores, provision and spares

9.4.1
General

9.4.2
Provision, workshops, services and provision rate

9.4.3
Canteen and bonded stores

9.4.4
Lubricants

9.4.5
Paint

9.4.6
Safety Equipment

9.4.7
Delivery of goods, delivery notes and company’s notification

9.4.8
Consignments and courier consignments

9.4.9
Blacklisted items

9.4.10 Order form

9.4.11 Order in General

9.5
Certificates and safety equipment

9.6
Filing system

9.7
Newbuilding

9.7.1
First equipment

9.7.2
Guarantee period

9.8
Operation and maintenance

9.8.1
Checklists

9.8.2
Follow-up of malfunctions, damage to the ship and equipment

9.8.3
Service of machinery / equipment

9.8.4
Bunkering

9.8.4.1
General

9.8.4.2
Procedure at commencement of bunkering

9.8.4.3
Sampling

9.8.4.4
Protest by the Master for failure of bunker supplier to attend during representative sampling

9.8.4.5
Short delivery

9.9
Ship in the port / at anchor

9.10
Ships calling US Ports

9.11 Ships calling Spain Ports 

9.12 Drug Searching Plan

9.13
New Personnel

9.13.1
New Personnel - Hand Over of command -

9.13.2
Complaints about personnel from the crewing operator

9.13.3
Sign on - sign off

9.13.4
Signing of „Anti Drug and Alcohol Policy“

9.13.5
Personnel on German flagged ships

9.14
Stowaways

9.15
Change of flag

9.16
       Theft


9.17
Cargo hold

9.18
Free space

9.19
Bad weather

9.20
Loadlines

9.21
Maintenance Bridgeequipment

10.
Cargo related matters 10.doc
10.1
Cargo uplift

10.2
Deadfreight claims

10.3
Statement of facts

10.4
Notice of readiness

10.5
Bill of Lading weight

10.6
Condition of cargo upon loading

10.7
Cargo ventilation, hatch cover tightness

10.8
Mate’s receipt

10.9
Bills of Lading

10.10
Power of attorney to agent to sign Bs/L

10.11
Cargo outturn in discharge port

10.12
Prior loading, loading, transportation, discharging

10.12.1
General


10.12.2
Prior loading a cargo

10.12.3
Loading

10.12.4
Transportation

10.12.5
Discharging

10.13 Cargo claims

10.14 Stevedore damage

10.15 Strike Club

10.16 Time charters

10.17 Ships on tramp market, free trade, RP, pilotage

10.18 No Safe Berth (Letter of Protest)

10.19 Lloyd’s Open Form (LOF 1990)

10.20 Container Carriage

10.20.1
Containers in general

10.20.2 Reefer containers

10.21          Port of Refugee

11.
Health and safety 11.doc
11.1
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11.2
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11.4
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Abandon ship

11.7
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11.10
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11.12
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                                                      URGENT PAGE               

Company’s Shipboard Manual Chapters
ISM-Code Chapters




I, II and 1
1. Introduction, Company’s information




2
2. Safety and environmental protection policy




3
3. Company responsibilities and authority




4
4. Designated person




5
5. Masters responsibility and authority




6
6. Resources and personnel




7, 9, 10
7. Development of plans for shipboard operation




11 and Manual: Emergency Procedure, SOPEP, CSM
8. Emergency preparedness




9.2, 12
9. Reports of analysis of non conformities, accidents and hazardous occurences




9
10. Maintenance of the ship and equipment




Folder „Forms“ and all Manuals
11. Documentation




13
12. Company verification, review and evaluation




SeeBG and or GL
13. Certification, verification and control

Master should know which Shipboard Manual Chapter belongs to the chapters of the ISM Code. On the right side you will find the Chapters of the ISM-Code. GL or SeeBG Auditor is asking you!
II                   LIST  of abbreviations

AB
able seaman

AB-Oiler
able seaman and oiler (both)

A.O.-List
after office contact list (24h)

BA-charts
British Admiralty Charts

BL
Bill of Lading

CP
Charter Party

CSM
Cargo Securing Manual

DP
Designated Person




ETA
Estimated Time of Arrival

ETS
Estimated Time of Sailing

GL
Germanischer Lloyd, Germany

GMDSS
Global Maritime Distress Safety System

H & M
Hull and Machinery

ID
Identification (Passport)

IMO
International Maritime Organisation

ISM-Code
International Safety Management Code

LT
Local Time

MARPOL
Maritime Pollution

MD
Managing Director

NOR
Notice of Readiness

Ops
Operations department (company)

OS
ordinary sailor

QS-System
Quality and Safety System

SOLAS
Safety of Life at Sea

SOPEP
Shipboard Oil Pollution Emergency Plan

SI
Scheepvaartinspectie

STCW95
Standardisation of Training, Watchkeeping and Certification 95

STN
System Technik Nord Atlas Elektronik

Description:

audits:                     superintenden visit on board

company /office:     the head office in Rotterdam/Netherlands

designated person: person in charge for the quality, safety and pollution system

III          List of Revision Numbers


Chapter
    Pages
   Revision

1.
Introduction
3
1

2.
Safety & Pollution Prevention Policy
1
1

3.
Company Responsibility and Authority
9
1

4.
Designated Person
1
1

5.
Master’s Responsibility and Authority
1
1

6.
Resources, Personnel
3
1

7.
General Instructions and Shipboard Operations
4
1

8.
Control of Drugs and Alcohol
2
1

9.
Operations
31
1

10.
Cargo related Matters
26
1

11.
Health and Safety
4
1

12.
Incidents
1
1

13.
Verification, Review & Evaluation
2
1
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V  After Office Contact List
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